
 

 

 

Job Description: Editorial and Research Manager – Accord, Policy 

and Practice Team 

 

General 

Job Title:                Editorial and Research Manager – Accord, Policy and Practice Team 

Location:                London with occasional international travel 

Reporting to:         Director of Accord 

Responsible for:   Accord, Policy and Learning Officer 

Contract:                Permanent 

 
The Accord, Policy and Practice (APP) team 
The APP team is a seven-person team and covers a number of areas of work: 
  
● We lead work on influencing public policy and practice on our core organisational themes 

and represent the organisation in international networks and coalitions. We also support 
Conciliation Resources’ regional programmes in developing and implementing policy and 
influencing strategies. 

  
● We are responsible for the Accord publication and programme that aims to promote 

comparative learning from peace processes. We lead on a number of other thematic 
practice-based research projects. 

  
● We lead on promoting internal learning and reflection on Conciliation Resources’ own 

practice, providing a structure within which this can take place, and helping capture and 
share lessons externally. 

  
We work in a very collegiate manner both within the APP team and across Conciliation 
Resources, and seek to enhance the linkages between the different areas of our work, 
helping to ensure that our thematic work draws on our expertise on peacebuilding as well as 
being rooted in the practical experience of our regional programmes. 
 
General Criteria 
Conciliation Resources’ staff operate in a spirit of programme partnership, which demands 
teamwork and collaborative decision-making, transparency and mutual respect, integrity, 
personal initiative, creativity, political and interpersonal sensitivity and professional 
discretion. 

 
Job overview 
 
Job purpose 
 
The Editorial and Research Manager plays a senior role in supporting the development of 
learning in Conciliation Resources by working with the the Accord Policy and Practice (APP) 
Team to manage the planning, delivery and uptake of APP research outputs. In particular 
they: 



 

 
● Are responsible for the delivery of Accord projects and publications through editorial 

management and oversight of Accord outputs. They ensure Accord projects are delivered 
on time, to budget and are of a high standard. This includes publications as part of the 
Political Settlements Research Programme – a research consortium led by the University 
of Edinburgh. An Accord publication on inclusive political settlements will be published in 
February 2019 (www.politicalsettlements.org); 

 
● Lead on management of cross-organisational research projects, in particular the 

Conciliation Resources’ component of the Peace Research Partnership (PRP) – a three-
year research programme (2017-2020) in partnership with Saferworld and International 
Alert; 

 
● Conceptualise, develop and fundraise for new comparative learning and research 

initiatives; and contribute to internal learning.   
 
Scope and accountability 

The post holder ensures the delivery of high-quality thematic research and analysis projects. 
They provide analytical and editorial guidance in the development of ongoing and new 
research outputs and contribute to outreach and communication of outputs. They help to 
ensure research is consistent with Conciliation Resources’ values and strategic objectives.  

The post holder is a member of the Accord, Policy and Practice (APP) team and reports to 
the Director of Accord. They work with the Director of Accord and APP team to plan, 
manage, produce and disseminate high-quality Accord publications – leading on the 
management of the editorial process, from publication structure design through 
commissioning and editing; and actively supporting communications, outreach and uptake. 

They work closely with the Director of Policy and Learning on internal learning, research and 
policy engagement and with the Senior Adviser, Gender and Peacebuilding on gender 
related outputs and gender-sensitivity in research. In addition they support Programme 
teams on specific research activities, advising on design, budget management and outputs. 
They line manage the Accord, Policy and Learning Officer.    

 
Key tasks and responsibilities  
 
Research design, planning and reporting  
 
● In consultation with the Director of Policy and Learning and the Director of Accord, 

develop cross-organisational research and analysis projects:  
○ coordinate consultation with staff and external contacts 
○ research and develop concept notes 
○ plan the delivery of research projects 
○ develop and manage budgets for research projects 
○ lead on or contribute to fundraising proposals 
○ oversee financial management and ensure timely financial reporting  
○ coordinate and ensure delivery of narrative reporting, provide advice to and collate 

information from research leads on activities and plans 
 

Accord editorial management   
 
● Working with the Director of Accord and the Accord Policy and Practice team, oversee 

delivery of Accord projects and publications: 

http://www.politicalsettlements.org/


 

○ recruit and manage specialist consultants such as Issue Editors 
○ develop publication structures, commissioning briefs and commission authors 
○ carry out editorial management: editing and editorial support for staff and authors 
○ ensure editorial activities are coordinated and deadlines are met 
○ ensure consistency of content across publications and prepare text for production  
○ oversee production and dissemination 

 
Research project management  
 
● Manage Conciliation Resources’ components of the Peace Research Partnership, with 

the support of the Accord Policy Practice Assistant and reporting to the the Director of 
Policy and Learning. Tasks include:  
o provide substantive advice to CR research leads on research design and approach 
o represent CR in monthly meetings of consortium leads, quarterly meetings with DFID 

and of the PRP Steering Committee  
o review and update CR elements of consortium M&E and uptake plans 
o advise and work on cross-consortium learning activities  

 
Research uptake and communications  
 
● Work with APP colleagues to monitor and evaluate the impact of research and analysis  
● Support the planning and implementation of external communications and outreach plans 

and activities 
● Develop policy messages and briefs and share them in a variety of external contexts 

through high-level presentations, discussions with policymakers and practitioners, and 
writing articles 

● Share Accord learning and research outputs internally and respond to comparative needs 
within the organisation.  

 
Quality control, research risk management and ethics  
 
● Ensure that research led and managed by Accord, Policy and Practice team: 

○ upholds Conciliation Resources’ values of inclusive and gender-sensitive peace 
practice 

○ pursues ethical methodologies 
○ promotes cutting edge practical peace learning 
○ influences policy and practice 
○ responds to organisational learning needs 
○ enhances the organisation’s profile and prestige among key audiences 

 
In support of all the above:  
● Manage a range of consultants, researchers and authors, ensuring they work 

collegiately and deliver to a high standard and on time  
● Support internal learning by actively sharing knowledge and lessons, and participating in 

organisational learning processes 
● Contribute to the ongoing development of the APP team through monitoring and 

evaluation, annual and longer-term planning 
● Participate in line-management, annual appraisals and keeping the BreatheHR 

Information System, contacts database and the Monitoring and Reporting System up to 
date. 

 
 
 
 
 



 

Person specification  
 
Knowledge  
● Thorough understanding of conflict resolution theory and peace processes  
● Knowledge of research ethics, methodologies and risk management strategies 

appropriate for conflict contexts 
● Understanding of gender and gender-sensitivity in research 
● Understanding of learning concepts and processes, including comparative learning  
● Academic qualification, preferably to post-graduate level or local equivalent or 

equivalent by experience, in a relevant field such as international relations, conflict 
resolution, human rights or development studies 

● Awareness of relevant actors, policies and policy developments in the conflict resolution 
and peacebuilding field (UK, EU and/or UN, NGOs and governments).  

 
Experience  
● Editorial management preferably in a relevant field, including commissioning, editing for 

substance, accuracy and style, managing large editorial processes, and working with a 
range of authors 

● Research management on significant projects with multiple partners 
● Project management, including budgetary management and managing staff and 

volunteers 
● Developing and communicating policy messages orally and on paper, and representing 

organisations including at high level 
● Monitoring and evaluating impact of research and advocacy 
 
Skills  
● Excellent English language writing and editing skills; a second language an advantage 
● Excellent verbal communication skills  
● Ability to work independently and collaboratively with a flexible approach to projects  
● Computer literate and ability to work in a MAC environment 
● Ability to develop and nurture strong and collaborative relationships, conducive to 

learning, in a partnership or consortium setting 

● Respect for confidentiality, cross-cultural working and political sensitivity 

● Initiative, enthusiasm and a problem-solving approach to new challenges 
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