
	

	

Job description 
 
1. General  
 
Job Title: Senior Adviser, Gender and Peacebuilding 
Location: London-based, with occasional travel 
Reporting to: Head of Policy and Learning, within Accord, Policy & Practice team 
Responsible for: Consultants   
 
2.  Organisational information  
 
Concil iation Resources  

Conciliation Resources is an independent organisation working with people in 
conflict to prevent violence and build peace. We’re there for as long as we’re needed 
to provide advice, support and practical resources. In addition, we take what we learn 
to government decision-makers and others working to end conflict, to improve 
policies and practice worldwide.  

Conciliation Resources was established in 1994 and incorporated in 1996 as a 
company with charitable status. We currently have over 40 full and part-time staff 
members working out of the London office, as well as working in country, and a 
number of additional consultants working with us on contract.  
General Criteria  

Conciliation Resources’ staff operate in a spirit of programme partnership, which 
demands team-work and collaborative decision-making, transparency and mutual 
respect, integrity, personal initiative, creativity, political and interpersonal sensitivity 
and professional discretion.  

Organisational structure  

Conciliation Resources is structured around three functional areas: geographic 
programmes, policy and learning, and operations:  

• Programme teams: currently we work in 10 conflict-affected contexts and 
work is managed by 8 programme teams.  

• The Accord Policy and Practice team produce Conciliation Resources’ 
flagship publication, Accord, and lead on thematic policy engagement and on 
cross-organisational practice and learning;  

• The Core and Operations team includes the Finance, Fundraising and 
Communications, M&E and Human Resources teams;  

• The Executive Management Team comprises the Executive Director and 
Director of Operations, supported by the Executive Assistant.     

Our objectives  

Our Strategic Plan 2016-2020 sets out our organisational ambitions for the period. 
Overall we aim to make significant and documented contributions to preventing and 
transforming violent conflicts and promoting peaceful and inclusive societies. As part 
of that we have three supporting goals towards which we work:  



	

	

1.  Causes and drivers of conflict are peacefully transformed.  

As a result of our support, relationships, governance practices and 
structures, and legacies of violence, which are obstacles to sustainable 
peace, are addressed. 

2.  Approaches to building peace support inclusion.  

As a result of our engagement, expertise and resources, peacebuilding and 
conflict prevention practice is more inclusive;  

3.  Policy is priorit ising conflict prevention and peacebuilding.  

As a result of our efforts, relevant policymakers at international, national and 
regional levels make investments in long-term, non-violent approaches to 
preventing armed conflict and building peace, and in those working for peace 
in conflict contexts. 

Conciliation Resources has long worked on issues of inclusion, but over recent years 
has been more explicit in sharing its learning and ideas. Over the last three years in 
particular, Conciliation Resources has built up recognised expertise on gender, 
peace and security. Gender has become an organisational theme as well as an 
explicit aspect of our analysis and a focus in some of our areas of programme work. 
We have produced practical resources, including a gender and conflict analysis 
toolkit for peacebuilding, and documented the lessons from practice through 
geographic programmes and our Accord publication. We have also shared our 
knowledge and expertise with other practitioners (See more here: http://www.c-
r.org/what-we-do/key-issues-we-work/rethinking-gender-and-peacebuilding)  

We view our work on gender-sensitivity as core to our Strategic Plan 2016-2020 and 
integral to all of our values and activities. A programme of current and prospective 
gender activities, led by the postholder, is designed to complement and enhance 
other work on gender within the organisation. Its aim is to ensure that the 
programming and policy work we undertake across the organisation and with 
partners is gender-sensitive. This is achieved through direct support and 
accompaniment to teams and internal learning. We also aim to practice what we 
preach and apply a gender-sensitive approach to our organisational practice and 
systems.  

3.  Job Overview  
 
Job Purpose 
 

• to lead on helping Conciliation Resources deliver on our gender-related 
outcomes as part of our five year strategic plan; 

• to lead on developing the gender-sensitivity of Conciliation Resources’ 
programmatic work, policy messages, learning and communications outputs, as 
well as organisational management practice, acting as a resource person and 
adviser to staff;  

• to lead Conciliation Resources’ external engagement on gender, including 
through policy engagement, high-level representation, and the provision of 
training and expertise; � 



	

	

• to strengthen the evidence base and support learning from our work on gender 
through documentation and analysis; 

• to lead on or support the delivery of selected gender-related projects. 

Scope and accountabil ity 

• The postholder will work across the organisation, with individual teams and 
functional leads;  

• The postholder will lead Conciliation Resources’ programme of gender activities  
– the development of practice and understanding �of gender in peacebuilding, 
thematic learning and external policy engagement on gender; 

• The postholder will advise on gender-sensitivity of organisational management 
practice, ensuring organisational consistency of our external communications and 
practice on gender; 

4. Key tasks and responsibil it ies  
 
Developing practice and understanding  

• Advise on and accompany geographic programme teams and Accord, Policy and 
Practice teams in integrating gender-sensitivity into their analysis, design, 
programme activities, outputs and monitoring and evaluation, and monitor and 
record progress against agreed benchmarks and objectives in our Strategic Plan;  

• Facilitate cross-organisational learning on gender-sensitivity, leading on training 
and developing accessible and high-quality resources as needed. Support 
partners’ needs on gender-sensitivity, and draw on and share their learning from 
practice in their contexts;  

• Advise on and support ways to develop gender-sensitivity in other areas of 
organisational practice, including external and internal communications, 
fundraising, recruitment, management practice and human resources. Work with 
the lead staff member for diversity to ensure coherence of approach.  

• To gather and document through high-quality analysis and policy- and practice-
relevant outputs, the results and practice of gender-sensitivity by Conciliation 
Resources and its partners, and relevant lessons, for external audiences;  

• Work with relevant members of staff, including Head of Monitoring, Evaluation 
and Learning and Fundraising team, on integrating gender into programme 
planning, and fundraising strategies and proposals.  

Representing and influencing 

• Develop and maintain a wide range of senior and strategic contacts at policy and 
practitioner level on gender;  

• Formulate and deliver policy messages which further organisational objectives on 
gender to a variety of audiences, including senior staff from governments and 
multilateral institutions, and to NGOs and international organisations;  

• Represent Conciliation Resources in relevant NGO networks on gender (including 
European Peacebuilding Liaison Office (EPLO), Gender Action for Peace and 
Security (GAPS)), supporting the direction, influence and effectiveness of their 
work; 



	

	

• Follow external debates on gender, peace and security, sharing insights and key 
developments with Conciliation Resources staff; 

• Contribute analysis and information on gender for Conciliation Resources’ 
external communications work, and produce media material and articles.  

Project and programme management and fundraising  

• Where lead responsibility is assigned, manage projects throughout their lifecycle, 
reporting to the donor on delivery of the project, monitoring and evaluating impact 
and sharing relevant lessons;  

• Lead on the gender programme, develop strategy and activities, monitor and 
evaluate progress, document evidence and learning from our work, manage 
financial resources, and lead on the organisation of events in support of the work;   

• Write proposals, develop budgets, and help fundraise for projects and activities, 
taking the lead on some applications and in some donor relationships;  

• Manage consultants and volunteers, and task manage relevant staff, ensuring 
they work as a team and deliver on time. 

Other  

Perform other tasks and duties, consistent with the skills and expertise of the 
jobholder:  

• Contribute to team and organisational meetings and ad hoc working groups as 
appropriate; 

• Participate in line management, annual appraisals and keep BreatheHR 
Information System up to date; 

• Contribute to annual planning and quarterly reporting and re-forecasting 
processes; 

• Arrange own travel and logistics, and account for expenditure in compliance with 
Conciliation Resources’ systems, with support from administrative staff as 
available;  

• Input contacts and information into Conciliation Resources’ databases, helping to 
maintain efficient electronic and paper filing systems, and organization-wide 
administration systems. 

5. Person specif ication  

Knowledge  

• Extensive knowledge and understanding of gender  
• Sound understanding of conflict resolution theory and practice   
• Academic qualification in a relevant field, such as gender studies, conflict 

resolution development international relations, human rights.  
• Knowledge of good practice in project and programme management, including 

design, monitoring and evaluation, and budget management 
• Understanding of the functional and strategic considerations facing an 

international NGO working in conflict-affected environments 
 

Experience 



	

	

•  Experience of providing practical advice, expertise and accompaniment to staff 
and partners in country programmes in developing gender-sensitive 
peacebuilding programmes 

• Experience of policy formulation, advice and successful advocacy in the areas of 
gender, conflict, security or international development  

• Experience of successful programme or project management, including design, 
budget development and management, monitoring and evaluation, learning and 
reporting 

• Experience in training, facilitation and public presentations   
• Successful fundraising experience  
• Experience of living or working in a conflict-affected society (desirable) 
• Experience of managing staff or consultants  

 
Skills   
 
• Ability to listen actively to and work with and support people from varying 

backgrounds and with a range of political, cultural, and value orientations 
• Excellent verbal and written English language skills; other language skills 

desirable   
• Strong facilitation and training skills   
• Excellent presentation and public-speaking skills 
• Highly developed conceptual, analytical and problem solving skills   
• Ability to summarise and communicate complex information and arguments 

clearly and accurately and write for a variety of audiences 
• Ability to work as part of a team as well as independently, and to work 

collaboratively with a flexible approach to projects   
• Computer literate (and preferably experience of working in a MAC environment) 

 
• Readiness to undertake overseas travel to programme contexts and Europe/US, and 

to work irregular hours on occasions.  
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