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Job Description: Mindanao Projects Manager 
 

1. General 

Job Title:   Mindanao Projects Manager 

Location:   Philippines, with regular travel across Mindanao 

Reporting to:  Philippines Programme Director  

Responsible for: Mindanao Project Officer 

Contract duration: contract expiry 31st July 2016 

 

2. Organisational information 

Conciliation Resources 

Conciliation Resources is an independent organisation providing practical support to help people living in the 
midst of conflict prevent violence and build peace. We draw on our shared experiences to improve 
peacebuilding policies and practice worldwide. 

Conciliation Resources was established in 1994 and incorporated in 1996 as a company with charitable status. 
We currently have 54 full and part-time staff members and volunteers mostly working out of the London 
office. 

We work in partnership with local and international civil society organisations, mainly in seven regions: South 
Caucasus; Eastern & Central Africa; West Africa; India-Pakistan Kashmir; Colombia; Fiji and the Philippines. 
Our funding is essentially through grants from governments, but also from independent trusts and 
foundations.  

Our main areas of expertise include: 

• Supporting people working at local, national and international levels to develop effective solutions to 
social, economic and political problems related to violent conflicts; 

• Providing opportunities for inclusive dialogue and improved relationships within communities and 
across conflict divides at all social and political levels; 

• Influencing governments and other decision makers to employ conflict transformation policies that 
promote alternatives to violence; 

• Improving peacemaking practice and policies by promoting learning from peace processes around 
the world; and 

• Challenging stereotypes and increasing public awareness of human rights, conflict and peace issues 
in divided societies. 

 

 

 

General criteria 

Our staff operate in a spirit of programme partnership, which demands team-work and collaborative 
decision-making, transparency and mutual respect, integrity, personal initiative, creativity, political and 
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interpersonal sensitivity and professional discretion. The Mindanao Project Manager is expected to apply 
these core values to the work and develop them within the organisation. 

 

3. Programme overview 

Conciliation Resources first engaged in supporting peacebuilding in Mindanao in 1999, when it published an 
Accord issue on the GPH-MNLF peace process, documenting lessons through local voices. It has since then 
monitored developments on the Mindanao and the NDF conflicts, expanding and strengthening collaborative 
relations with a range of actors. Conciliation Resources established a full Philippines programme in 2010 to 
respond to the growing demands for Conciliation Resources support, notably the participation in the 
International Contact Group on the Mindanao peace process.  

The organisation’s long-term goal is: “A peaceful settlement of armed conflicts in the Philippines, with 
meaningful participation of women.” 

 
The Philippines programme has four interlinked areas of work: 

• Supporting negotiations and agreement implementation between the Government and the Moro 
Islamic Liberation Front, as members of the International Contact Group.  

• Promoting public participation in the Mindanao Peace Process in drafting the Basic Law, 
addressing security issues, and providing transitional justice.  

• Empowering women as agents of change in the peace processes. 
• Promote innovative approaches to the GPH-NDF peace process. 

 
 

4. Job overview 

Job purpose 

Managing the implementation of the project on “Building peace in Mindanao through public participation in 
governance”, in partnership with 8 local NGOs and one international associate NGO. 

This project is supported by the European Commission through its Delegation in the Philippines, and runs 
from August 2013 to July 2016. 

The foreseen results for this specific project are: 

• The Basic Law of the Bangsamoro is endorsed by a majority of men and women across all ethno-
linguistic, religious and other sectors of society. 

• A trusted, accountable and community-responsive regional security force. 
• The Framework Agreement of the Bangsamoro is implemented responding to the needs and 

priorities of conflict-affected communities. The focus of this work will be on transitional justice, 
dealing with the past and reconciliation. 

The Mindanao Projects Manager may be required to lead on additional related projects. 

Scope and accountability 

Supporting the Philippines Programme Director, the Mindanao Projects Manager contributes to strategic 
vision and implementation of the project as a whole. The main role is to provide tailored advice and support to 
each one of the project partners; and to coordinate the Steering Group composed of the partner 
organisations. The Steering Group meets about every two months, most often in Mindanao. The post-holder 
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will also have responsibility for identifying and recording lessons learned from the project and ensuring these 
are shared internally within Conciliation Resources. The Mindanao Projects Manager is also expected to 
develop and nurture a wide network of trustful relations and collaboration with other stakeholders who work 
on similar issues. S/he can be based anywhere in the Philippines but will spend at least half of their time in 
Mindanao, as well as attending meetings in Manila. S/he will also be required to undertake occasional 
international travel to Conciliation Resources office in London, UK.  S/he will represent Conciliation 
Resources’ Philippines programme in meetings with a range of interlocutors. 

 

5. Specific tasks and responsibilities  

a. Strategy and development 

• Contribute to the project’s strategic and operational planning processes. 
• Stay informed of political, social, economic and security developments in the region and engage with 

people and institutions working on these issues. 

b. Project management and partner support 

• Manage the implementation of the project at all stages (planning, implementation, monitoring, 
reporting), in coordination with the Philippines Programme Director.  

• Provide support, advice and facilitation to individual partner organisations in achieving mutually 
agreed outputs and outcomes and ensure that these are implemented in compliance with 
contractual criteria agreed with donors. 

• Convene and guide the Steering Group, (the main body to coordinate the implementation of the 
project), and ensure that the work-plan is kept up to date and implemented as agreed.  

• Facilitate collaboration, implementation of activities and shared analysis amongst programme 
partners. 

• Establish and oversee a monitoring and evaluation system, in coordination with Conciliation 
Resources’ Monitoring, Evaluation and Learning Manager, and with local partners, which meets 
both internal and contractual reporting requirements for our donors. 

• Contribute to organisation wide communications and knowledge management, and participate in 
organisation-wide events and discussions on related topics/projects. 

• Line manage the Mindanao Projects Officer. 
 

c. Representation 

• In conjunction with the Philippines Programme Director maintain and develop an effective liaison 
with, principally, the EU, other donors and relevant governmental and other interlocutors to 
facilitate a smooth and timely implementation of all project activities.  

• Nurture a collaborative relationship specifically with the Transition Commission, the Joint 
Normalization Committee, The Transitional Justice and Reconciliation Committee and the Third 
Party Monitoring Team. 

• Represent Conciliation Resources and effectively communicate its strategies and key messages to 
donors, politicians, diplomats, community based organisations and other target groups through one-
on-one meetings, speaking at events and media interviews. 

• Respond to requests for information from institutions, researchers, journalists and others as well as 
colleagues within Conciliation Resources. 

 

d. Financial management 



 4 

• In conjunction with the Mindanao Project Officer, monitor the project’s expenditure and that 
Conciliation Resources finance procedures and donor contractual financial reporting requirements 
are, at all times, met. 

• Support partners in preparing and delivering financial reports to Conciliation Resources’ Finance 
team and having monthly, or more frequently as required, Skype meetings with Conciliation 
Resources’ Finance team in London. 

• In conjunction with Conciliation Resources’ Finance Team support partners in developing their core 
organisational and financial management skills and capabilities. 

 

e. Documentation, Research, Communications and Publication 

• Together with the Philippines Programme Director, implement a Documentation, Research, 
Communications and Publication (DRCP) plan. 

• Commission participatory action research projects to document in detail the perspectives, dialogue 
and contributions to the peace process of women, indigenous peoples and youth. 

• Work with partners to develop their capabilities in writing clear and concise narrative reports.  
Collate and review partner narrative reporting and ensure timely delivery to the Philippines 
Programme Director and Conciliation Resources’ Fundraising and Finance teams.   

• Write content for publication on Conciliation Resources website, and elsewhere and with support 
from Conciliation Resources’ Communications team, and ensure the section on the programme is 
kept up to date. 

• In conjunction with the Mindanao Projects Officer input contacts and information into Conciliation 
Resources Contacts database, helping to maintain efficient electronic and paper filing systems, and 
organisation-wide administrative systems. 

• Participate in team and other internal meetings or working groups, including discussions 
concerning the programme’s strategic development. 

f. General activities 

• Participate in regular line management meetings, undertaking the half yearly and annual appraisal 
of the Mindanao Project Officer and, at all times, keeping the BreatheHR Information System up to 
date. 

• Perform additional tasks, which are reasonably associated with this post, as required by the 
Programme Director. 

 
 
6. Person Specification 
 

Knowledge 

• A post-graduate university degree or the equivalent experience, in a relevant subject area (e.g. 
conflict transformation, anthropology, sociology, international relations, development studies, 
international humanitarian law, or a related field) is desirable. 

• Excellent spoken and written English and Tagalog. Knowledge of Visayan and other languages is 
desirable. 

• Detailed knowledge of the conflict systems in Mindanao and familiarity with Mindanao-based civil 
society organisations. 

• Familiarity with, and experience of using, gender-sensitive conflict analysis and participatory 
peacebuilding responses. 
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Experience 

• Experience and a demonstrable track record of working with multiple international, national and 
local partner organisations in conditions of current or recent conflict in the areas of governance, 
conflict transformation, public engagement, development or in the human rights field. 

• Proven experience of project management (e.g. project planning, compiling and monitoring budgets, 
monitoring and evaluation, narrative and financial reporting) and project delivery, with a range of 
partners. 

• Proven experience in working with grassroots organisations (capacity building, workshop facilitation 
etc). 

• Expertise on the topics of transitional justice, dealing with the past, and/or reconciliation would be 
an advantage. 

• Familiarity with security assessments, security sector reform, community security and community 
policing, and other security related issues would be an advantage. 

• Experience managing staff, consultants and/or volunteers. 
• Familiarity with the way academic institutions work and action-orientated research methodologies. 

 

Skills/attributes 

• Appreciation of political sensitivity, issues of confidentiality, and handling sensitive information with 
due care. 

• Excellent communication skills and an ability to communicate complex issues effectively to a diverse 
audience. 

• Proven ability to manage and prioritise a diverse and demanding workload and meet deadlines. 
• Proven ability to construct and manage complex financial budgets and the associated work plans 

(helping partners to do the same) and ensuring the demands of Conciliation Resources and the 
donors are, at all times, met. 

• Ability to work independently as well as part of a team, and to work collaboratively with a flexible 
approach to delivering outputs. Requirement to be self-servicing but to engage fully with the wider 
organisation.  

• Readiness for working irregular hours on occasions, without a permanent office, and for frequent 
travel throughout the Bangsamoro, and occasionally international travel which will mean time away 
from family and friends. 

• Familiarity with personal security assessment and procedures, and working in hostile environments. 
• Good word-processing, spreadsheet, database, and email software skills. 

 

 
 
September 2014 


